Agenda Item Form Agenda Date: 04/06/04  ppt/

Districts Affected: N/A
Dept. Head/Contact Information: Human Resources. Terry A. Bond, (915) 541-4509

Type of Agenda ltem:

[ IResolution [JStaffing Table Changes [ IBoard Appointments
[Tax Installment Agreements [Tax Refunds [IDonations :
[JRFP/ BID/ Best Value Procurement [ ]Budget Transfer {TJitem Placed by Citizen
[(JApplication for Facility Use [ IBIdg. Permits/Inspection XIntroduction of Ordinance
Elnterlocal Agreements [(IContract/Lease Agreement [IGrant Application

Other

Funding Source:
XGeneral Fund

[ JGrant (duration of funds: Months)

[JOther Source:

Legal:

X Legal Review Required Attorney Assigned (please scroll down): Lupe Cuellar X Approved [ Denied
Timeline Priority: [JHigh XMedium OLow # of days:

Why is this item necessary:

Updating minimum qualifications was necessary to meet current Texas Commission on
Environmental Quality (TCEQ) wastewater certification standards and Environmental Protection
Agency (EPA) recommendations.

Explain Costs, including ongoing maintenance and operating expenditures, or Cost Savings:
None. Pay grade remained the same

Statutory or Citizen Concerns:
None Anticipated

Departmental Concerns:
None Anticipated
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AN ORDINANCE AMENDING ORDINANCE 8064 (THE CLASSIFICATION
AND COMPENSATION PLAN) TO REVISE THE CLASS OF
EPWU WASTEWATER PLANT TECHNICIAN I

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF EL PASO:

That Ordinance No. 8064, the Classification and Compensation Plan, shall be

amended as follows:

As recommended by the Civil Service Commission, the class of EPWU

Wastewater Plant Technician Il is hereby revised in accordance with the duties and

responsibilities attached hereto. The Code will remain 3409. The Grade shall be GS

20.

PASSED AND APPROVED this 20th day of April 2004.

ATTEST.:

Richarda Duffy Momsen
City Clerk

APPROVED AS TO FORM:

Guadalupe Cuellar
Deputy City Attorney

APPROVED BY THE CIVIL
SERVICE COMMISSION:

Date: March 25, 2004

Terry A. Bond
Secretary

THE CITY OF EL PASO

Joe Wardy
Mayor

APPROVED AS TO CONTENT.:

Terry A. Bond (/ ‘
Human Resources Director




Human Resources Department

MEMO

To: Civil Service Commission

Thru: Terry Bond, Human Resources Director

From:  James Sienkiewicz, Classification and Compensation Manager
Ana |. Sanchez, Personnel Analyst Il

Date: March 23, 2004

Subject: Revision of Job Specifications

Human Resources recommends Commission approval of the job classification items listed below. See attached
proposed and strike-through versions of the specifications.

TITLE . CODE GRADE
OFFICIAL EPWU Wastewater Plant Technician 1l 3409 GS 20
PROPOSED Same Same Same
OFFICIAL EPWU Wastewater Plant Assistant Superintendent 3411 GS 26
PROPQOSED Same Same Same
OFFICIAL EPWU Sewage.Plant Superintendent 11 5462 PM 78
PROPOSED EPWU Wastewater Plant Superintendent Same Same
OFFICIAL EPWU Reclamation Plant Superintendent 5463 PM80
PROPOSED Same Same Same

Revision of the subject job classes was requested by the Ei Paso Water Utility (EPWU) General Manager. Updating
minimum. qualifications was necessary to meet current Texas Commission on Environmental Quality (TCEQ)
wastewater certification standards and Environmental Protection Agency (EPA) recommendations. In addition to
changes in certification requirements, experience requirements were also modified to ensure consistent and logical
progression of levels of knowledge, abilities and skills acquired for promotional purposes. Human Resources found
that the natures, scopes and levels of the job classes remained substantially the same. All the incumbents of the

affected job. classes meet the proposed minimum qualifications.

The attached proposed job specifications summarizing the primary duties, responsibilities, minimum qualifications,
other job characteristics and title changes were revised using the City’s current style and format conventions and have
been reviewed by the Human Resources Director and the EPWU General Manager. No change in grades were

warranted.
This recommendation is being made pursuant to:
Civil Service Rule 4, Classification, Section 4(a), Reclassification of Positions:

“The Commission or the Human Resources Director may investigate of its own accord or upon the request of a
department head, any change in the duties and responsibilities of a position-from those upon which it was originaily
classified. If it is found that the duties and responsibilities of the position have changed so significantly that the former
classification is a substantially inaccurate description of the current duties and responsibilities, the Commission will
request the Mayor to direct the Human Resources Director to place the position in its proper ciass and grade.

“A change in compensation applying to all positions of the same class and grade will not affect the seniority or other
rights of those in the Civil Service. The Human Resources Director may at any time secure from the appointing
authonity, department heads or employees involved, statements of the duties and responsibilities of the position under
review. The appointing authority, department heads and employees concemed will have an opportunity to be heard
before the revised class is approved and fo appeal to the Commission in accordance with Articie VI, Section 6.13-4 of

the Charter.”

Attachments



CITY OF EL PASOQO - JOB SPECIFICATION 3409 - GS 20

Custodial, Labor and Trades Branch E.P.W. U. WASTEWATER PLANT TECHNICIAN ||
Plant Maintenance and Ptant-Operation-Group

Water Supervisory Series 43/8904 (SAIS€)
Summary

General Purpose

Under general supervision, averseesupervise activities of a crew engaged in wastemater_tteatmenl_planl.operatlon
andfer maintenance-.of a-wastewater-treatmentpltant:

Typical Duties

E-lan-r-dlmand—w i L L i+ “ :
Stupervise—Oversee—shift operations—and—direct tolower—tevet—staff-in controlling routine wastewater treatment
processes and synchronized coordinating wastewater pumping and disposal operations in compliance with state
and federal permits. Involves mMonitoring operatlons through successrve stages—of—wastewater treatment systems
ary-. Ttakinge
apprfmﬁate corrective action to asensure proper operation of pumps; motors, air compressors thickeners, blowers,
valves, gates or other equ:pment_* tlnspectmg and adjustmg dlgester levels and temperature, feed rate and gas
quality and production;. _n g s-within-preseribed-imits:—mMonitoring and
perform basic laboratory tests of effluent prior to injection or release- _andassuﬁng—samplesafe—taken—and—cmlem
and ttested_samples -in accordance with federal and state regulatlons_,_Analyze_and_adjuchhemlcaLad.diﬂves

according to established guidelines - makingadjts
-Respond to emergencies and determine remed

Coordinate and perform |nstallat|on marntenance and repalr of treatment systems and complex equnpment
Involves: _aAssisting in ptanning and dlrectlng repalr of blowers, aeratlon systems, clarifiers, digestion equipment,
mixers or similar mechanical equipment:~ tlnspecttng machlnery for proper operatton and to-detect-faulty parts:.
Rreplacinge bearings, sleeves, packing glands; oil‘columns, pumps, housings; shafts, splder bearings, pump bowls,

or similar parts ||§|pn hand tools: cCheckfﬁﬁ electrical nnummnnf Fcrv ShOI'*S fau!h: wiring, loose connections, loss of

[I~JRE -1}

power and overload pEerformffig minor electrical or mechanical repairs including basnc welding:. eCleaning and
flushing sludge lines, washmg o | replacmge filters:.  sSchedulinge and performinge required preventive

mamtenance-, 1tnstalllrng fire sprlnkler systems and meters _Reqummn_atld_mamtmnvemQE;LnLcnemtcals_and

ORBINANCE-014068—05/18/1998 Page 1.0f3




CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

«__—Considerable knowledge of: _waslemmeatmem_planLQperatlmL_mmntenance_azw prmcnples
practices-,_and procedures.—tsec
o __Considerable knowledge of safe work practices and procedures.

«__Good knowledge of:_wastewater treatment equipment operation and maintenance ef-a—variety-of-wastewater
treatment-equipment-including but not limited to nitrification reactors, chemical flocculation chambers, flash mix
tanks, oxidation chambers, clarifiers, sludge thickeners, digestors and disinfection units-er-exchangers:.

+Good knowledge of -wastewater treatment chemicals, and-compounds, and -wastewater-treatment-processes,
including but not limited to those-used-n-primary, secondary and tertiary processes.:

e Good knowledge of Federal, State and local rules and regulations governing wastewater plant processes and
effluent quality.-

s -Some knowledge of supervisory practices and procedures.

o Ability to: plan, layout and complete installation, modification and repairs of wastewater treatment plant
equipment:.

o Ability to read and interpret technical manuals, blueprints and other documents used to install, adjust and set
various meters, gauges, and similar devices:.

o Ability to read and record data from gauges, graphs, dials and other measuring instruments.:}
+__Ability to -calculate chemical formulas and estimates of required labor and materials cost:.

o Ability to plan, assign, supervise, train, review and evaluate the work of assigned personnel.:

»___Ability to -enforce personnel rules and regulations, safe working practices and procedures_standards of conduct

and work attendance.*

o Ability to express-onesetf-communicate clearly and concisely, both-orally and in writing=.

Ability to establish and maintain effective working relationships with fettow-City employees, officials contractors,
) ic -

o Ability-to-enforce-and-comply-with-safe-working-practices-and-procedures=

Abil -
. | '
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

Custodial, Labor and Trades Branch EPWU WASTEWATER PLANT TECHNICIAN Ii

Plant Maintenance and Group
Water Supervisory Series

3/04 (AIS)

General Purpose
Under general supervision, oversee activities of a crew engaged in wastewater treatment piant operation and
maintenance.

Typical Duties

Plan, direct and review shift operations to control routine wastewater treatment processes and synchronized
wastewater pumping and disposal operations in compliance with state and federal permits. Involves: Monitor -
operations through successive wastewater treatment systems stages and' recommend improvements and
adjustments to optimize plant processes, as necessary. Take corrective action fo ensure proper operation of
pumps, motors, air compressors, thickeners, blowers, valves, gates or other equlpm'ént. Inspect and adjust digester
levels and temperature, feed rate and gas quality and production. Monitor and perform basic laboratory tests of
effluent prior to injection or release. Collect and test samples in accordance with federal and state regulations.
Analyze and adjust chemical additives according to establlshed gmdellnes Respond to emergencnes and determine

remedial action.

Coordinate and perform installation, maintenance and repalr of treatment syst ms and complex equipment.
Involves: Assist in planning and directing repair of blowers, aeratlon systems clarifiers, digestion equipment, mixers
or simitar mechanical equipment. Inspect machlnery for proper- operat;on and f ulty parts. Replace bearings,
sleeves, packing glands, oil columns, pumps, housmgs shafts, spider bearlngs pump bowls, or similar parts using
hand tools. Check electrical equipment for shorts, faulty wiring, loose cennections, Ioss of power and overtoad.
Perform m|nor electrical or mechanical . repalrs ing ding basic welding. Clean and flush sludge lines, wash or

to reallzatton .of umt Q team objectives as required. Involves:
ing temporary absences as quallfled by performing SpelelC dutles

~ sufficient to maintain contlnLnty
Explam and demonstrate work

Consnderable
and procedures

Good knowledge of wastewater treatment chemicals, compounds, and processes, including but not limited to
primary, seco’ I ry and tertlary processes.

Good knowledge of Federal State and local rules and regulations governing wastewater piant processes and
effluent quality, -

e Some knowledge of supervisory practices and procedures.

Ability to plan, layout and complete installation, modification and repairs of wastewater treatment plant
equipment.

Ability to read and interpret technical manuals, blueprints and other documents used to install, adjust and set
various meters, gauges, and similar devices.
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CITY OF EL PASO - JOB SPECIFICATION : ’ 3409 - GS 20

e Ability to read and record data from gauges, graphs, dials and other measuring instruments.

e Ability to calculate chemical formulas and estimates of required labor and materials cost.
o Ability to plan, assign, supervise, train, review and evaluate the work of assigned personnel.

« Ability to enforce personnel ruies and regulations, safe working practices and procedures, standards of conduct
and work attendance.

e Ability to communicate clearly and concisely, orally and in writing.

« Ability to establish and maintain effective working relationships with City employees, officials, contractors,
regulatory agencies and the public.

o Ability to maintain records and prepare reports.

Skill in safe operation and care of motor vehicle, computer network workstatlon and generic business
productivity software, common equipment, hand tools and instruments to sample and measure water quality.

Other Job Characteristics

» -Frequent exposure to moving machinery and equipment, chemicals, fumes, unpleasanf}}odors, sewage and
materials common to the treatment and operation of wastewater treatment plant and laboratory.

e Occasional lifting and carrying of moderate weight objects (up to 50 pounds) »

e Occasional exposure to adverse weather conditions.

e Occasional driving through City traffic.

Minimum Qualifications

Education and Experience: Equivalent to a hrgh scho‘ drplom or General Educatl n Development (GED), plus
five (5) years wastewater treatment plant: operatrons echamca{ eqmpment malntenance and reparr experience,

including three (3) years at the Ievel fP

Tayoe Cn

1exas vemmi

e Subjectto work a roia’crng Shlﬁ: schedu , lncludrng weekends and holidays.

. Subject to mandatory recalf durlng water utility emergency peratlons

e

Human Resources Director Department Head
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CITY OF EL PASO - JOB SPECIFICATION 3409 - GS 20

¢ ~Qccasional Ilf'tlng and carrying of moderate+yme19hi heavy objects (up to 50 pounds)k, :

Human Resqurces Director-of-Personnet______ Department Head
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